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CITY OF BROOKLYN EMPLOYMENT OPENING NOTICE 
 

LAW ENFORCEMENT SERVICES CLERK 
 
 

The City of Brooklyn invites qualified applicants to apply for the position of Law Enforcement 
Services Clerk.  There is one (1) full-time opening.  Interested applicants can obtain employment 
applications on the City of Brooklyn’s website.  A properly completed application is required.  
Applicants may also submit a resume and a list of three (3) references, if they desire.  The hiring 
process will utilize a structured interview(s). 
 
Law Enforcement Services Clerk:  Under general direction, performs clerical support for 
Division of Police such as utilizes law enforcement systems and databases to maintain 
department files and reports, obtains criminal history files, etc.  
 
Minimum Qualifications for Positions:  Completion of secondary education (high school or 
GED), with prior police department and/or office clerical experience preferred; other 
certifications or licensure requirements as determined by the Chief of Police and Safety Director.  
LEADS certification is required, or the applicant must be able to obtain certification within six 
(6) weeks of hiring.  Experience with other similar law enforcement databases is preferred.  
 
Salary is determined by ordinance.  The Law Enforcement Services Clerk wage rate is 
currently set at a starting hourly rate of $15.521 and maximum of $19.216.  
 
Application packages must be submitted to the address below no later than May 5, 2016, to be 
considered.  Equal Opportunity Employer. 
 
Applications should be submitted to: 
 

Scott Mielke, Police Chief 
City of Brooklyn  

7619 Memphis Avenue 
Brooklyn, Ohio 44144 


